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How to Access Reports from the Dashboard 

 Use this procedure document to learn how to access DocuMatix reports from the Dashboard. 

Order of 

Steps 

Tasks 

 

Note: Reports are accessible for any published project, or by or utilizing the reports widget within the Dashboard. 

For information on how to access Reports within DocuMatix product suite, use DMX # 320: How to Access Reports from 

DPS. 

Step 1 Log into DocuMatix. 

Step 2 Click Dashboard from the left-hand side menu. 

Note:  For this example, we have selected Surveys Report. 

Step 3 Locate the Reports widget in the upper right corner.   

 

 
Step 4 Use the drop down menu to select the desired product type. 



   

 

 

 

 
Step 5 From the Reports list, which will vary depending on the product, click the item that you wish to generate the 

report.  This will display all published products for which a report is available. 

 

 


